
 

Public Art Collections Internship Announcement 
 
Job Title: Public Art Intern 
Hours: 20 hours/week 
Compensation: $6,000 stipend ($15/hr or $300 per week) 
Application Deadline: Monday, May 11, 2020 11:59 p.m. 
Dates of Internship:  August 3-December 18, 2020 (20 week internship) Timeline and hours may be subject to change 
due to Safer at Home orders from COVID-19. 
 
Eligibility:  

● Currently enrolled undergraduate students must have completed at least one semester of college by June 2020, 
and those who will complete their degree by September 1, 2020 are also eligible to apply. (Students who are 
enrolled in a second BA or BS program are not eligible.) 

● Internships are intended for members of groups underrepresented in professions related to museums and the 
visual arts, including, but not limited to, individuals of African American, Asian, Latino/Hispanic, Native American, 
and Pacific Islander descent; 

● Reside in or attend college in Los Angeles County  
● Be eligible to work in the United States 
 
Position Description: The Public Art Intern will continue research in cataloging public art in Long Beach for the Arts 
Council for Long Beach’s public art database. The database includes works that were privately commissioned and works 
created through the Percent for Art program jointly administered by Arts Council for Long Beach and the City of Long 
Beach. The database is the basis for a website page dedicated to local public art on Arts Council for Long Beach's 
revamped website, which launched in 2018. The ideal candidate would have interest in learning more about Public Art, 
archiving and data management. Specific duties include: organizing historical data, researching information about each 
artwork; shooting, editing and resizing photographs; and data entry and management. The Arts Council has been 
working in collaboration with Long Beach City Council Offices., small businesses and community organizations in 
implementing Mural Projects and public programs. The intern will have the opportunity to work alongside the Arts 
Council’s Public Art Department to assist with communication and marketing for the projects. In addition, the intern 
will be tasked with assisting our Grants Department in preparing annual grant packets and attend three days of grant 
panels.  
 
Qualifications & Skills:  

● An interest in Public Art 
● Experience with archival research or practice (plus but not required) 
● Working knowledge of  Zoom, Microsoft Office, Adobe Creative Suite, and Google Apps (preferred) 

(specifically: Photoshop, Bridge, Lightroom, Google Sheets) 
● Strong reading, writing and proofreading skills with attention to detail 
● Excellent organizational skills 
● Great research skills 
● Willingness to take the lead on certain projects and report progress to the intern supervisor 
● An ability to work independently, collaboratively, and potentially remotely 
● Experience photographing artwork outdoors (plus but not required) 

 
Applicants should submit a cover letter outlining their qualifications for the position, unofficial transcripts, two references (including 
name and contact information) and resume. The resume must include education, work experience and extracurricular activities. 
Please email all application materials to lisa.desmidt@artslb.org by Monday, May 11, 2020 11:59 p.m. 

This internship is sponsored and made possible by The Getty Foundation’s Marrow Undergraduate Internship program. 

http://www.getty.edu/foundation/initiatives/current/mui/


ADDENDUM: DUE TO “SAFER AT HOME” RESTRICTIONS FROM COVID-19 TELECOMMUTING MAY BE PART OF THE WORK 
ENVIRONMENT FOR THE PUBLIC ART INTERNSHIP.  

Employees allowed to telecommute from home or off-site, for some or all of their employment, remain subject to the terms and 
conditions of employment set forth in the employee handbook and elsewhere. In addition to their existing obligations and 
responsibilities, telecommuters agree to the following: 

  

1.      Maintain a regular work schedule and an accurate accounting of what you work on. 

2.      If you are nonexempt, do not work overtime without discussing with and getting authorization from your manager or 
supervisor. 

3.      Comply with all safety regulations that apply to an office. That means having a safe work environment free of clutter, 
exposed wiring, slippery surfaces, and other potential hazards. You should have a smoke detector, fire extinguisher, 
unobstructed exits, proper ventilation, and other basic safety precautions. The Company may inspect the employee’s 
workplace before telecommuting begins to ensure the designated off-site workplace is safe, ergonomically suitable, and free 
from hazards.  

4.      Understand that the policies and procedures relating to legal compliance, safety, and ethics obligations remain in full 
force and effect while off-site. 

5.      Be responsible for any Company equipment used off-site. You may be responsible for the cost of repair or replacement 
of any equipment if not used or handled according to Company policy. The Company is not responsible for personal 
equipment used without express written authorization from the Company. 

6.      Maintain your work files in a safe and secure environment. Any confidential materials, trade secrets, or proprietary 
information should be securely maintained and appropriately discarded. 

7.      Understand that any injuries that have occurred at home or off-site are covered by the Company’s workers’ 
compensation insurance coverage. The reporting requirements for a telecommuter regarding a workplace injury are the 
same as if the employee worked on Company premises. 

8.      Maintain a work environment that is free from distractions. This includes having proper day care assistance. 

9.      Understand that telecommuting can cause income tax consequences. It is your obligation to understand how your taxes 
will be affected. 

10.  Understand that there may be zoning laws in your area regarding home-based offices. You agree to comply with any 
local licensing requirements. 

11.  Understand that you are expected not to conduct child care, elder care, or similar duties during work hours. 

12.  You are expected to have appropriate homeowner’s or renter’s liability insurance for your home office, to furnish proof 
of such insurance on request, and to notify the Company of any change in said insurance. 

13.  You are a representative of this Company whether at a Company location or off-site and are expected to represent the 
Company appropriately. 

  

 

This internship is sponsored and made possible by The Getty Foundation’s Marrow Undergraduate Internship program. 

http://www.getty.edu/foundation/initiatives/current/mui/

